
CITY OF MT. MORRIS 
CITY COUNCIL AGENDA 

11649 N. Saginaw Street  
       Mt. Morris, MI 48458                                 

June 22nd, 2026 
7:00 P.M. 

 
      
1. MEETING CALLED TO ORDER: Mayor Sara Dubey 
 
2. PLEDGE OF ALLEGIANCE 
 
3. ROLL CALL 
 
4. APPROVAL OF AGENDA 
 
5. APPROVAL OF MINUTES 
 

a. Approval of regular meeting minutes from June 8th, 2026. 
 

6. COMMUNICATIONS: 
 

 None. 
 

7. APPROVAL OF WARRANT: Approval of Warrant #26-13 in the amount of $114,652.85 
 
8. PUBLIC COMMENT (Agenda Items Only /Five Minute Time Limit). 
 
9. UNFINISHED BUSINESS:   

 None. 
 

10. NEW BUSINESS: 
 

a. RESOLUTION 26-17: Fiscal Year 2025/2026 Budget Amendment 
b. RESOLUTION 26-18: Personnel Policy 
c. RESOLUTION 26-19: Compensatory Hour Agreements 

 
11. PUBLIC COMMENT (Five Minute Time Limit). 
 
12. COUNCIL MEMBER AND STAFF COMMENTS 
 
13. ADJOURNMENT 
 
 
 
 
 
 
 
PLEASE SILENCE ALL CELL PHONES AND OTHER ELECTRONIC DEVICES PRIOR TO THE MEETING. 



CITY OF MT. MORRIS 
CITY COUNCIL – REGULAR MEETING 

June 8th, 2026 
 
 

At 7:00 p.m.,  Mayor Sara Dubey called the Regular Council Meeting to order. 
 

PRESENT:    Vance, Smith, Withey, Walter, Templeton, Darisaw and Dubey. 
 

ABSENT: None.   
 

OTHERS: Fire Chief Ken Taylor, Police Chief Kevin Mihailoff, City Manager/Clerk Spencer Lewis and 
City Attorney Amanda Odette. 

 

The Pledge of Allegiance.    

ROLL CALL:  
 

None. 
 

APPROVAL OF AGENDA: 
 

A motion was made by Councilmember Vance, and seconded by Councilmember Walter to approve the agenda. 
 

All ayes. 
Motion carried. 
 

APPROVAL OF MINUTES: 
 

A motion was made by Councilmember Withey, and seconded by Councilmember Smith to approve the regular 
meeting minutes from May 26th, 2026. 
 

All ayes. 
Motion carried. 
 

COMMUNICATIONS: 
 

None. 
 

APPROVAL OF WARRANT: 
 

A motion was made by Councilmember Walter, and seconded by Councilmember Vance to approve Warrant 
#26-12 in the amount of $138,904.45. 
 

Roll call:  ____7____Ayes      ____0____Nays       ____0____ Absent   
       
Motion Carried. 
 

PUBLIC COMMENT:  
 

None. 
 

UNFINISHED BUSINESS: 
 

None. 
 

NEW BUSINESS: 
 

a. PUBLIC HEARING: Solid waste rate increase 
 

A motion was made by Councilmember Vance, and seconded by Councilmember Withey to open the public 
hearing at 7:03 p.m. 
 

All ayes. 
Motion carried. 
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A motion was made by Councilmember Walter, and seconded by Councilmember Vance to close the public 
hearing at 7:04 p.m. 
 

All ayes. 
Motion carried. 
 

b. RESOLUTION 26-15: Approval of solid waste rate increase 
 

A motion was made by Councilmember Smith, and seconded by Councilmember Walter to approve resolution 
26-15. 
 

Roll call:  ____7____Ayes      ____0____Nays       ____0____ Absent   
  
Motion Carried. 
 

c. RESOLUTION 26-16: Axon contract  
 

A motion was made by Councilmember Withey, and seconded by Councilmember Smith to approve resolution 
26-16. 
 
Police Chief Kevin Mihailoff explained to the city council the ins and outs of the contract, the equipment, and 
what it entails for the length of the contract. 
 

Roll call:  ____7____Ayes      ____0____Nays       ____0____ Absent   
    
Motion Carried. 
 

PUBLIC COMMENT: 
 

None. 
 

COUNCIL MEMBER AND STAFF COMMENTS: 
 

Councilmember Walter and Templeton thanked all of the department heads. 
 
Councilmember Vance stated that the last food truck event went great at the park. 
 
Police Chief Mihailoff spoke upon the Memorial Day Parade, trainings upcoming for the P.D., and some jury 
trials starting up soon.  
 

City Manager/Clerk Spencer Lewis spoke about the upcoming elections and the budget amendment coming to 
city council next meeting. 
 

ADJOURNMENT: 
 
 

With no further business, the council meeting was adjourned at 7:27 p.m. 
  
 
 
___________________________  
Spencer Lewis, City Clerk 



Check #AmountInvoice DescriptionVendorInvoice Line DescGL Number
WARRANT 26-13

INVOICE GL DISTRIBUTION REPORT FOR CITY OF MT MORRIS 1/4Page:06/17/2026 03:47 PM
User: SPENCER
DB: Mt Morris

EXP CHECK RUN DATES 06/23/2026 - 06/23/2026
BOTH JOURNALIZED AND UNJOURNALIZED

BOTH OPEN AND PAID

Fund 101 General
Dept 000 

10,414.95 HEALTH INS. JULY 2026BLUE CARE NETWORKUNDISTRIBUTED FRINGE BENEFITS101-000-066.000
1,240.50 DENTAL/VISION INS. JULY 2026HUMANA HEALTH PLAN INCUNDISTRIBUTED FRINGE BENEFITS101-000-066.000

7.13 QUARTERLY CONTRIBUTION 06.30.26MICHIGAN MUNICIPAL UNEMPLOYMENT FUNUNDISTRIBUTED FRINGE BENEFITS101-000-066.000
1,096.31 DIS/LIFE INS. JULY 2026STANDARD INSURANCE COMPANY UNDISTRIBUTED FRINGE BENEFITS101-000-066.000

75.00 COMM. ROOM DEPOSIT REFUNDMARY LOU ST. JOHNDEPOSITS PAYABLE101-000-256.000

12,833.89 Total For Dept 000 

Dept 215 ADMINISTRATION
3.14 POSTAGEPITNEY BOWES BANK INC OPERATING EXPENSE101-215-740.000

129.22 SERVICE FEES 7.1.26-9.30.26SOLUCIENT SECURITY SYSTEMS MAINTENANCE AGREEMENTS101-215-825.000
34.75 OFFICE 365 - JUNE 2026VC3, INCMAINTENANCE AGREEMENTS101-215-825.000
89.55 INTERNET/FAX COMCAST COMMUNICATIONS101-215-850.000

3,094.89 HEALTH INS. JULY 2026BLUE CARE NETWORKRETIREE INSURANCE BENEFITS101-215-874.000

3,351.55 Total For Dept 215 ADMINISTRATION

Dept 253 TREASURER
1.58 POSTAGEPITNEY BOWES BANK INC OPERATING EXPENSE101-253-740.000

1.58 Total For Dept 253 TREASURER

Dept 265 CITY HALL & GROUNDS
36.63 WATER BILLSCITY OF MT. MORRISPUBLIC UTILITIES101-265-920.000
39.15 CITY HALL - GASCONSUMERS ENERGYPUBLIC UTILITIES101-265-920.000
677.11 CITY HALL - ELECCONSUMERS ENERGYPUBLIC UTILITIES101-265-920.000

752.89 Total For Dept 265 CITY HALL & GROUNDS

Dept 267 OTHER CITY PROPERTY
411.37 GIS AERIALGENESEE COUNTY TREASUREROPERATING EXPENSE101-267-740.000
80.19 11800 N. SAG PARKING LOTCONSUMERS ENERGYPUBLIC UTILITIES101-267-920.000

491.56 Total For Dept 267 OTHER CITY PROPERTY

Dept 305 POLICE DEPARTMENT
23.81 SUPPLIESMENARDS - CLIOOPERATING EXPENSE101-305-740.000
1.57 POSTAGEPITNEY BOWES BANK INC OPERATING EXPENSE101-305-740.000

880.52 UNLEADED GASWEBSTER & GARNERGAS & FUEL101-305-745.000
129.22 SERVICE FEES 7.1.26-9.30.26SOLUCIENT SECURITY SYSTEMS MAINTENANCE AGREEMENTS101-305-825.000
108.75 OFFICE 365 - JUNE 2026VC3, INCMAINTENANCE AGREEMENTS101-305-825.000
51.18 INTERNET/FAX COMCAST COMMUNICATIONS101-305-850.000
115.00 ACTIVE VOTING MEMBERSHIP MICHIGAN ASSO. OF CHIEFS OF POLICE MEMBERSHIP & DUES101-305-915.000

1,310.05 Total For Dept 305 POLICE DEPARTMENT

Dept 336 FIRE DEPARTMENT
42.29 UNLEADED GASWEBSTER & GARNERGAS & FUEL101-336-745.000
129.22 SERVICE FEES 7.1.26-9.30.26SOLUCIENT SECURITY SYSTEMS MAINTENANCE AGREEMENTS101-336-825.000
37.60 OFFICE 365 - JUNE 2026VC3, INCMAINTENANCE AGREEMENTS101-336-825.000
25.60 INTERNET/FAX COMCAST COMMUNICATIONS101-336-850.000

234.71 Total For Dept 336 FIRE DEPARTMENT

Dept 441 PUBLIC WORKS
61.80 SERVICE FEES 7.1.26-9.30.26SOLUCIENT SECURITY SYSTEMS MAINTENANCE AGREEMENTS101-441-825.000
25.60 OFFICE 365 - JUNE 2026VC3, INCMAINTENANCE AGREEMENTS101-441-825.000
65.48 WATER BILLSCITY OF MT. MORRISPUBLIC UTILITIES101-441-920.000
290.59 DPW GARAGECONSUMERS ENERGYPUBLIC UTILITIES101-441-920.000



Check #AmountInvoice DescriptionVendorInvoice Line DescGL Number
WARRANT 26-13

INVOICE GL DISTRIBUTION REPORT FOR CITY OF MT MORRIS 2/4Page:06/17/2026 03:47 PM
User: SPENCER
DB: Mt Morris

EXP CHECK RUN DATES 06/23/2026 - 06/23/2026
BOTH JOURNALIZED AND UNJOURNALIZED

BOTH OPEN AND PAID

Fund 101 General
Dept 441 PUBLIC WORKS

443.47 Total For Dept 441 PUBLIC WORKS

Dept 528 TRASH COLLECTION
19,262.43 GARBAGE JUNE 2026WM CORPORATE SERVICES, INC.PROFESSIONAL SERVICES101-528-801.000

19,262.43 Total For Dept 528 TRASH COLLECTION

Dept 790 LIBRARY
52.10 WATER BILLSCITY OF MT. MORRISPUBLIC UTILITIES101-790-920.000
408.21 LIBRARYCONSUMERS ENERGYPUBLIC UTILITIES101-790-920.000

460.31 Total For Dept 790 LIBRARY

39,142.44 Total For Fund 101 General

Fund 202 Major Street
Dept 474 TRAFFIC SERVICES

662.30 SIGNAL MAINTENANCEGENESEE COUNTY ROAD COMMISSION PROFESSIONAL SERVICES202-474-801.000

662.30 Total For Dept 474 TRAFFIC SERVICES

662.30 Total For Fund 202 Major Street

Fund 590 SEWER FUND
Dept 215 ADMINISTRATION

3.15 POSTAGEPITNEY BOWES BANK INC OPERATING EXPENSE590-215-740.000
61.80 SERVICE FEES 7.1.26-9.30.26SOLUCIENT SECURITY SYSTEMS MAINTENANCE AGREEMENTS590-215-825.000
34.75 OFFICE 365 - JUNE 2026VC3, INCMAINTENANCE AGREEMENTS590-215-825.000
38.40 INTERNET/FAX COMCAST COMMUNICATIONS590-215-850.000

1,056.31 HEALTH INS. JULY 2026BLUE CARE NETWORKRETIREE INSURANCE BENEFITS590-215-874.000

1,194.41 Total For Dept 215 ADMINISTRATION

Dept 536 SEWER DISTRIBUTION
21,482.39 APRIL 2026 SEWERGENESEE COUNTY DRAIN COMMCOST OF SEWER590-536-921.000

21,482.39 Total For Dept 536 SEWER DISTRIBUTION

22,676.80 Total For Fund 590 SEWER FUND

Fund 591 Water Fund
Dept 215 ADMINISTRATION

3.14 POSTAGEPITNEY BOWES BANK INC OPERATING EXPENSE591-215-740.000
61.80 SERVICE FEES 7.1.26-9.30.26SOLUCIENT SECURITY SYSTEMS MAINTENANCE AGREEMENTS591-215-825.000
34.75 OFFICE 365 - JUNE 2026VC3, INCMAINTENANCE AGREEMENTS591-215-825.000
51.19 INTERNET/FAX COMCAST COMMUNICATIONS591-215-850.000

1,056.31 HEALTH INS. JULY 2026BLUE CARE NETWORKRETIREE INSURANCE BENEFITS591-215-874.000

1,207.19 Total For Dept 215 ADMINISTRATION

Dept 537 WATER DISTRIBUTION
48.98 UNIFORMSCINTAS CORPFRINGE BENEFIT-NON PAYROLL591-537-725.000
48.98 UNIFORMSCINTAS CORPFRINGE BENEFIT-NON PAYROLL591-537-725.000
196.00 CELLULAR SERVICES - WATERBADGER METEROPERATING EXPENSE591-537-740.000
350.00 HYDRANT SAMPLESEGLE CASHIERS OFFICEOPERATING EXPENSE591-537-740.000
155.00 WATER SAMPLINGGENESEE COUNTY DRAIN COMMOPERATING EXPENSE591-537-740.000
681.20 CURB STOPS X5MICHIGAN PIPE & VALVE-INCOPERATING EXPENSE591-537-740.000
320.87 UNLEADED GASWEBSTER & GARNERGAS & FUEL591-537-745.000
34.29 METER PIT - 310 W. MT. MORRISCONSUMERS ENERGYPUBLIC UTILITIES591-537-920.000
39.67 METER PIT - 321 LINCOLNCONSUMERS ENERGYPUBLIC UTILITIES591-537-920.000



Check #AmountInvoice DescriptionVendorInvoice Line DescGL Number
WARRANT 26-13

INVOICE GL DISTRIBUTION REPORT FOR CITY OF MT MORRIS 3/4Page:06/17/2026 03:47 PM
User: SPENCER
DB: Mt Morris

EXP CHECK RUN DATES 06/23/2026 - 06/23/2026
BOTH JOURNALIZED AND UNJOURNALIZED

BOTH OPEN AND PAID

Fund 591 Water Fund
Dept 537 WATER DISTRIBUTION

49,089.13 MAY 2026 WATERGENESEE COUNTY DRAIN COMMCOST OF WATER591-537-921.000

50,964.12 Total For Dept 537 WATER DISTRIBUTION

52,171.31 Total For Fund 591 Water Fund



Check #AmountInvoice DescriptionVendorInvoice Line DescGL Number
WARRANT 26-13

INVOICE GL DISTRIBUTION REPORT FOR CITY OF MT MORRIS 4/4Page:06/17/2026 03:47 PM
User: SPENCER
DB: Mt Morris

EXP CHECK RUN DATES 06/23/2026 - 06/23/2026
BOTH JOURNALIZED AND UNJOURNALIZED

BOTH OPEN AND PAID

39,142.44 Fund 101 General
662.30 Fund 202 Major Street

22,676.80 Fund 590 SEWER FUND
52,171.31 Fund 591 Water Fund

Fund Totals:

114,652.85 Total For All Funds: 



 
City of Mt Morris 
Resolution 26-17 

 
 
A Resolution to amend and re-adopt the Annual City Budget for FY 25-26 which was heretofore, to wit: on May 
27, 2025, duly adopted. 
 

WHEREAS: The City needs to amend and readopt the FY 25-26 budget to reflect the changes in 
expenditures; and to provide amplification for more adequate public understanding of both revenues and 
expenditures; and 
 

NOW THEREFORE BE IT RESOLVED:    To set the levels of appropriations, estimated revenues and uses of 
fund balance shall be as follows: 
 
 

Amounts and Source of Monies Appropriated 
 
 
 

GENERAL FUND 
 

Estimated Revenues (By Source): 
Property Taxes, Fees, and Interest    $  863,951 
Licenses and Permits                51,088 
Federal Grants                 192 
State Grants             385,441 
Contributions From Local Units            1,258 
Charges for Services              275,925 
Fines and Forfeitures                  32,391 
Interest and Rents                  9,134 
Other Revenue                41,156 
Operating Transfers                92,500 
Fund Balance                205,839  
Total                  $1,958,875 
 
 

Expenditures: 
City Council         $    15,580 
Elections                 1,478 
Assessor               14,649 
Attorney               31,393 
Auditor                62,805 
Administration             194,232 
Treasurer               52,902  
City Hall               63,762 
Other City Property                9,060 
Cemetery               25,118 
Police Department            901,639 
Fire Department              90,678 
Codes & Enforcement              12,163 
Planning                    433 
Public Works             111,495 
Trash Collection            236,512 
Weed Control               15,400 
Library                     20,220 
Capital Outlay               99,356  
Transfer to Other Funds                      0 
Amount Appropriated                $ 1,958,875  
 
 
 



 
MAJOR STREETS 
 

Estimated Revenues (By Source): 
Act 51        $  270,511 
State – PA 252                     0  
Community Development                 0 
Interest             12,443 
Other Revenue            14,541 
Fund Balance             42,471 
Total        $  339,966 
 

Expenditures: 
Sidewalks         $      1,715  
Street Construction                       0 
Routine Maintenance              73,024 
Traffic Services              40,946 
Winter Maintenance              49,281 
Transfers             175,000 
Amount Appropriated       $  339,966 
 
LOCAL STREETS 
 

Estimated Revenues (By Source): 
Act 51        $    91,906 
Interest               5,543 
Reimbursement from Major           150,000 
Other Revenue                     0 
Fund Balance                           0 
Total        $  247,449 
 

Expenditures: 
Sidewalks         $      1,337 
Routine Maintenance               77,155 
Traffic Services              10,567 
Winter Maintenance              18,353 
Amount Appropriated       $  107,412 
 
DDA 
 

Estimated Revenues (By Source): 
Current Property Taxes     $    17,705 
Current Property Tax Penalty                      50  
DDA Banner Donations                    0 
Food Truck Revenue              5,095 
Other Revenue              3,100  
Fund Balance                          3,564 
Total        $    29,514 
 

Expenditures: 
Salary & Wages        $      3,423 
Fringe Benefits                1,017 
Operating                 23,599 
Professional Services                       0  
Community Promotions                  650 
Rental                     825 
Capital Outlay                        0  
Amount Appropriated       $    29,514 
 
 



WATER FUND 
 

Estimated Revenues (By Source): 
Fees        $       6,460    
Sale of Water           1,282,545 
Fines & Forfeits             44,396 
Interest & Rents             37,548 
Other Revenue               2,226 
Fund Balance             101,043   
Total        $1,474,218 
 

Expenditures: 
Administration         $   137,359 
Water Distribution          1,259,251 
Water Repair                43,859 
Transfers Out                33,750 
Amount Appropriated       $1,474,218 
 
SEWER FUND 
 

Estimated Revenues (By Source): 
Fees        $          979 
Sale of Treatment           534,528 
Fines & Forfeits             16,154 
Interest & Rents             16,857 
Other Revenue                  240 
Fund Balance                    0 
Total        $   568,758 
 
Expenditures: 
Administration         $   133,895 
Sewer Distribution             265,065 
Sewer Repair                 19,689 
Transfers Out                    33,750 
Amount Appropriated       $   452,399 
 
CEMETERY PERPETUAL CARE 
 

Estimated Revenues (By Source): 
Sales        $       1,293 
Interest                   845 
Total        $       2,138 
 

Expenditures: 
Reimbursement to Funds       $              0 
Amount Appropriated       $              0 
 

 
Constituting, in its entirety, the total of $4,362,386 the budget is hereby amended and readopted. 
 
 

BE IT FURTHER RESOLVED, that the City Manager may make transfers in the amount of $5,000 between 
departments/activities without approval of the City Council. 
 

The amended, amplified, and readopted Budget by virtue hereof shall constitute to the extent applicable as 
required by law, an appropriations measure or act within which the City Manager may execute transfers 
between appropriations with stated limits.  Public funds shall be disbursed or made available pursuant to this 
appropriations act in accordance with said statute, other applicable laws of the State of Michigan, rules and 
regulations promulgated by the Michigan Department of Treasury and the Charter of the City of Mt. Morris. 
 
 

 



 
BE IT FURTHER RESOLVED THAT: 
 

The tax rate (millage) is hereby reaffirmed as follows: 
 

a. 18.7683 mills for General Operating Expenditures:  Fund 101 
b.   1.6549 mills for Downtown Development Authority, and; 

 
 

BE IT FURTHER RESOLVED THAT: 
 

1. Any grants received will automatically authorize the City Manager to amend the budget to reflect the 
changes in revenues and appropriations. 

 

2. Where encumbrances are outstanding at year-end they will be reported as reservations of fund 
balance to be used for the subsequent year’s expenditures. 

 
 

Moved by Council member _______, seconded by Council member ________, and thereafter adopted by the 
City Council of the City of Mt. Morris at a regular meeting held Monday, June 22, 2026 at 7:00 p.m. 
 
 
 
 
 
 

________ Yeas  ________ Nays  ______ Absent 
               
 
 
 
 
                  
                                                                                                                             
 
 
______________________________    ______________________________ 
Sara Dubey, Mayor       Spencer Lewis, City Clerk    
    



 

 

 CITY OF MT. MORRIS 
 RESOLUTION 26-18 
 
WHEREAS: The Manager has carefully reviewed the existing Personnel Policy, has met with 

staff for the purpose of receiving input and recommendations and has taken into 
consideration adopted resolutions touching upon personnel issues; and 

 
WHEREAS: The Manager, accordingly, recommends the Personnel Policy be amended, the 

terms thereof are as follows: 
 

1.       The flex time policy will be added.  
 
NOW THEREFORE, BE IT RESOLVED: 
 
 
 

That the amendments to the Personnel Policy are hereby adopted and shall be 
effective as of today.  

 
 
 
 
 
Moved by Council member ________, and seconded by Council member _________ and 
thereafter adopted by the City Council of the City of Mt. Morris at a regular meeting held 
Monday, June 22, 2026 at 7:00 p.m. 
 
 
 
 
 

__________ Yea  __________ Nay  __________ Absent 
          
 
 
 
 
 
_____________________________ _________________________ 
Sara Dubey, Mayor Spencer Lewis, City Clerk 
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CITY OF MT. MORRIS 
 

PERSONNEL POLICIES AND PROCEDURES MANUAL 
 
 

Adopted by City Council: June 28, 2010 
 
 
 

Revisions Completed & Approved June 2026 
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GENERAL PRINCIPLES 
 
 The rules and regulations contained in this Personnel Policies and Procedures Manual 
apply to all non-union City employees.  The contents of this Manual should not be construed to 
constitute a contract between the City and the employee or for the providing of any benefits 
described in the Manual. 
 

EQUAL OPPORTUNITY POLICY 
 
 The City of Mt. Morris (“the City”) is an equal opportunity employer and will not 
unlawfully discriminate in its personnel matters, including, but not limited to hiring, promotions 
or transfers, with regard to religion, race, color, national origin, age, sex, height, weight, marital 
status, veteran’s status or disability which is unrelated to the essential functions of the 
employee’s job.  This equal employment opportunity policy is applied to all personnel actions, 
including recruiting, hiring, training, pay and promotions. 
 
 If you believe you have a handicap, you are encouraged to discuss with your Department 
Head whether any accommodations would assist you in performing your job.  Under Michigan 
law, a handicapped employee may not allege a violation of the Michigan Handicappers’ Civil 
Rights Act if the handicapped employee does not notify his or her employer, in writing, within 
one hundred eighty-two (182) days after the date the handicapped employee knew, or reasonably 
should have know, that an accommodation was needed. 
 
 PRE-EMPLOYMENT: RECRUITMENT, SELECTION, PLACEMENT 
 
 Employment opportunities with the City shall be open and available to all citizens.  
Nothing in the employment procedure shall preclude consideration of an application because of 
the prospective employee’s race, color, age, sex, marital status, national origin or any 
characteristic which may not, under state or federal law, be considered.  Only bona fide 
occupational and objective measures of fitness shall be considered in employment decisions. 
 
A. APPLICATIONS.  The applications for employment shall request only that information 

necessary for proper and lawful decision making.  Only questions specifically related to 
occupational standards shall be asked.   

 
B. POSITION QUALIFICATIONS.  For each position, job qualifications necessary to 

perform the work need to be established.  Prior work references can and should be 
checked because these reflect past performance and reliability indicators. 

 
C. FILLING OF VACANCIES/NEW POSITIONS.  Whenever vacancies occur or new 

positions are created, the City shall ensure that this information is distributed and made 
known to the public.  At the same time, the City encourages internal promotion and 
transfer whenever possible and desirable.   

 
In-House Posting.  Prior to filing any vacancy except a Department Head, the City shall 
first post an “In-House” notice of the position availability.  This notice shall be posted for 
seven days during which time any interested employee may apply.  Employees shall be 
afforded easy access to the job description and application forms.  Bulletin boards at the 
following locations shall be posted: 
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  Administrative Area - City Hall  Fire Department 
  Police Department    Public Works Department 
 

Out of House Advertising.  For any position below the level of Department Head for 
which a suitable candidate was not found through the in-house posting process, the 
following procedure shall be followed: An advertisement shall be prepared stating the 
name of the position, a brief summary of the job responsibilities, and a deadline by which 
applicants must file the application.  The deadline can be no sooner than two weeks after 
the first day it is advertised in a local newspaper of general circulation.  

 
This notice will be posted on the bulletin boards at the following locations no later than 
the day it has also been sent to any publications or other agencies: 

 
  Administrative Area - City Hall  Fire Department 
  Police Department    Public Works Department 
  Mt. Morris Public Library 
 
 The notice may also be issued to agencies and organizations such as the following: 
 

 Michigan Employment Security Commission 
  Guidance Office of the EA Johnson High School  
  Career Placement Center of Baker College 
  Career Placement Center of Mott Community College 
  Career Placement Center of Detroit College of Business 
  Career Placement Center of the University of Michigan - Flint 
  Jobs Central 
  Genesee County Personnel - Labor Relations Department 
 

The City Manager shall consult with staff in determining the places to which notices shall 
be issued 

 
Department Head Advertising.  Department Head positions shall be subject to the in-
house posting and the advertising/circulation procedures set forth above.  In the case of 
Department Head positions wider dissemination of the advertisement will generally be 
desirable.   Publications such as the Michigan Municipal Review shall be used. 

 
The closing deadline for applications for a Department level position shall be set by the 
City Manager.  Other aspects of the recruitment process shall be established by the 
Manager in consultation with staff. 

 
D. TESTING.  Testing is an instrument that the City may employ in the selection process for 

certain positions.  Tests that are accurate, reliable and valid will be used in such 
circumstances.  All tests will be specifically related to the requirements of the position, 
and will be fair and reasonable measures of ability.  All tests will be administered in good 
faith and evaluated impartially. 
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E. PRE-EMPLOYMENT INTERVIEWS.  The pre-employment interview is another 
method which will be used to gather information and screen applicants for employment.  
The questions asked in any interview should be uniform, consistent, non-discriminatory 
in nature, and asked only to collect legitimate, job-related information.  Important 
questions asked of one job applicant should generally be asked of any other subsequent 
applicants for the job.  Interviews are to be systematic, fair, planned and orderly 
conducted. 

 
DRUG-FREE WORKPLACE 

 
 Because of the City’s “zero tolerance” policy regarding controlled substances and 
alcohol, the unlawful manufacture, distribution, dispensing, possession or use of a controlled 
substance or alcohol in the City’s workplace is strictly prohibited.  “Controlled substance” means 
any illegal drug, narcotic or a drug used for non-prescription purposes. 
 
 Employees that violate this policy shall be subject to discipline, up to and including 
termination.  All employees are expected to abide by this policy.  Additionally, each employee is 
expected to notify his or her Department Head of any conviction for a violation of a controlled 
substance statute that occurred in the City’s workplace within five (5) days after learning of that 
conviction. 
 
 Employees who are taking prescription drugs which may impair their ability to drive or 
operate equipment shall notify their Department Head prior to starting that activity.  Your 
assistance and cooperation will assist the City in maintaining a drug-free work environment. 
 

PERSONNEL RECORDS 
 
 Personnel files are maintained for all employees in the City Manager’s Office.  
Employees are required to advise the City Manager in writing of their current address, telephone 
number, name, marital status, and the names and addresses of their dependents as well as any 
changes in this information.    Employees may review the contents of their personnel files in 
accordance with the Bullard-Plawecki Employee Right to Know Act.   
 

CATEGORIES OF EMPLOYMENT 
 
 In addition to an employee’s job classification, employees are categorized as follows: 
 
 (a) Regular full-time employee: A full-time employee is an employee whose normal 

schedule of work usually consists of at least forty (40) hours per week on a 
regular schedule. 

 
 (b) Regular part-time employee: A regular part-time employee is an employee whose 

normal schedule of work usually consists of less than forty (40) hours per week 
on a regular schedule. 

 
 (c) Temporary employee: A temporary employee is an individual not included within 

the definitions of full-time or regular part-time employee who is working on any 
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other basis, including temporary, casual or seasonal. 
 
 (d) On-Call Firefighter: This category applies to Fire Department Personnel.  These 

employees are covered by these rules and by the Fire Department “Guidelines”.  
They are not entitled to benefits which are applicable to the other categories of 
employment except as specifically provided herein.   

 
SUPPLEMENTAL EMPLOYMENT 

 
 Supplementary part-time employment by regular full-time employees is permitted under 
the following circumstances: 
  
 (a) Supplemental employment must not be engaged in at a City facility, utilizing City 

materials or other City personnel while on the City payroll. 
 
 (b) Supplemental employment must not be engaged in during an employee’s 

regularly scheduled working hours. 
 
 (c) The supplemental employment must not cause a conflict in interest, the 

appearance of a conflict of interest or interfere in any way with the satisfactory 
performance of the employee’s City duties. 

 
TUITION REIMBURSEMENT 

 
 In addition to providing a fair and open opportunity to participate in professional 
workshops and in-service training, the City will reimburse an employee for certain College level 
education expenses. 
 
 To receive this reimbursement, the employee must apply – on a form to be prescribed by 
the City Manager – and have received approval of the course(s) to be taken prior to registering 
and incurring expense.  The form shall request such information as is required to ensure 
compliance with this policy and be signed by the employee as to his or her acceptance of the 
provisions of this policy. 
 
 Single courses, when viewed as a stand alone undertaking must be within the field, they 
are currently employed in.  Courses which do not meet this test may be approved when they are 
taken in connection with a degree plan which has been previously approved by the City 
Manager.  Any such degree must be in the field in which the employee is currently employed or 
related to an area of service the City either currently provides or is in the final stages of 
beginning to provide in the near future. 
 

 
Reimbursements of the total cost of tuition and books – at costs within the community 
norm – per the following schedule. 

 
 Undergraduate Level Courses:  Employee gets a C or better 
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 Graduate Level Courses:  Employee gets a B or better 
 

The reimbursement shall have a maximum cap of $3,000 per fiscal year and shall be paid 
after submission of the official transcript and receipts for tuition and books. 
 

OUT OF CLASS WORK 
 
From time-to-time employees may need to do work above and beyond their normal job 

duties. It may be necessary to fill in for another employee who is on an extended leave or 
vacation. This additional work may not just be added activity but a greater responsibility than the 
employee would normally bear. When an employee is substantially performing the duties of 
another employee, in addition to their own duties, they shall receive additional compensation. 

 
When they perform such duties for more than three weeks but less than nine weeks, they 

shall receive – in addition to their own pay – a supplemental payment of 10% of the pay 
normally paid to the other employee. When they perform such duties for a period in excess of 
nine weeks, they shall receive an additional 10% supplemental payment (for a total of 20%) of 
the pay of the other employee. Such additional pay shall not diminish the compensation due the 
employee who is out of work. 

 
If it is known, from the commencement of the employee’s absence, that the absence will 

be of a long enough term to trigger this section, the City Manager may order the immediate start 
of the 10% supplement to the working employee’s compensation. 
 

REIMBURSEMENT OF OUT-OF-POCKET EXPENSES 
 
A. Reimbursement for the use of personal cars 
 

Personal cars shall be used in the conduct of City business only when authorized in 
advance by the Department Head, except in cases of emergency.  Reimbursement will be 
at the rate per mile recognized by the Internal Revenue Service.  No reimbursement will 
be allowed for travel between home and the employee’s usual place of work. 

 
B. Reimbursement for meals 
 

Reimbursement for meals is authorized: 
 
 1. When the meal is served in conjunction with a program or meeting being attended 

primarily for the benefit of the City. 
 
 2. On other occasions approved by the Department Head when the result of such 

reimbursement furthers the best interests of the City. 
 
 3. The cost of alcoholic beverages shall not be reimbursed.   
 

Reimbursements for meals shall be on the basis of actual cost.  Receipts for all meals 
shall be submitted when requesting reimbursement.  Claims for meals deemed 
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inappropriately high may be reduced or rejected at the discretion of the City Manager. 
 
C. Reimbursement for Lodging 
 

Overnight stay at City expense is authorized: 
 
 1. When attending a conference or convention from the City which includes an       

evening working or business session. 
 
 2. Under other appropriate circumstances as authorized by the Department Head 

and/or the City Manager. 
 
 
D. Advances for Travel 
 

Reimbursement for anticipated travel expense may be authorized by the Department 
Head and/or City Manager.  The following procedure will be utilized: 

 
 1. A written estimate of expenses shall be submitted. 
 
 2. A detailed voucher of actual expenses shall be prepared at the completion of 

travel. 
 
 3. Any unused portion of the advance shall be returned.  
 
E. Procedures for Claiming Expenses 
 

1. Claims for expense reimbursement shall be submitted to the City Manager on a form 
approved by him prior to expense being incurred. 

 
2. Each expense shall be documented by an actual receipt. 

 
3. Where the cost of another person’s meal is claimed, an explanation of the purpose for 

such meal and its benefit. 
 

4. When a portion of the travel or other expense is personal to the individual involved 
rather than for the benefit of the City, that portion of the expense is not reimbursable. 

 
POLITICAL ACTIVITIES 

 
 Employees may, except during hours that the employee is working for the City, engage in 
political activities.  City vehicles, equipment and uniforms may not be used while the employee 
is engaged in political activities.  Employees may not, during hours that the employee is working 
for the City, circulate petitions. 
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HOURS OF WORK 
 
Workweek.  The workweek for all employees shall begin at 12:00 a.m. on Sunday and end at 
11:59 p.m. the following Saturday. 
 
Hours of Work.  The regular work hours of all City employees shall be determined by the City 
Manager.  The normal workweek for regular full-time employees shall be forty (40) hours.   
Unless excused, employees are expected to be at work during the City’s normal workday.     
Nothing contained herein shall be construed to constitute a guarantee of any number of hours of 
work or pay per day or hours of work or pay per week.  The City reserves the right to change the 
normal workweek and workday whenever the City Manager determines that operating conditions 
warrant such changes. 
 
Overtime.  All employees shall be expected to work overtime upon request.  Overtime must be 
authorized in advance by the Department Head and/or City Manager. 
 

OVERTIME PAY 
 
 Non-exempt employees shall be paid one and one-half (1-1/2) times their regular straight 
time rate of pay for all hours worked in excess of the normal work week.  For purposes of 
overtime computation, hours worked shall include paid sick leave, paid personal leave, paid 
funeral leave, paid jury leave, paid vacation leave, paid holidays and all hours worked; provided, 
however, that hours compensated at time and one-half (1-1/2) for work on holidays shall not 
again be counted as hours worked for overtime calculation purposes. 
 
 Non-exempt employees who return to work after regular business hours to attend 
committee meetings, such as to take minutes, will be paid at time and one-half (1-1/2) for all 
hours spent at those meetings. 
 

FLEX TIME POLICY 
Purpose and Eligibility:  

• Full-time salaried Employees, who are not eligible for overtime compensation under state 
and federal wage and hour laws, are eligible to accrue and use Flex Time in accordance 
with this Policy.  

• Flex Time allows Employees the opportunity to adjust their work schedules. Employees 
should use Flex Time during the pay period in which it is accrued, subject to the needs of 
the City. However, it may be banked for use as a later time as outlined in this Policy.  

Accrual: 
• Eligible Employees shall accrue one (1) hour of Flex Time for each hour worked in 

excess of forty (40) hours in a single workweek.  

• Eligible Employees may accrue up to one hundred fifty (150) hours in their Flex Time 
Bank. If an Employee’s Flex Time Bank reaches one hundred fifty (150) hours, no 
further accrual of Flex Time will occur until the Flex Time Bank balance falls below one 
hundred fifty (150) hours.  
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• Eligible Employees may not use more than one hundred fifty (150) Flex Time hours in 
any Fiscal Year (July 1 – June 30).  

Recording and Tracking: 
• Eligible Employees must accurately record hours worked through the appropriate 

timekeeping system and pursuant to the City’s timekeeping policies. 

• City Manager and/or Treasurer will review and approve weekly time records for approval 
of Flex Time usage and accruals.  

Requesting and Using Flex Time: 
• Use of Flex Time must be approved by the City Manager.   

• All requests to use accrued Flex Time shall be determined at the discretion of the City 
Manager.  

• Eligible Employees requesting to utilize their accrued Flex Time, must submit a written 
request to the City Manager at least twenty-four (24) hours before the commencement of 
such Flex Time.  

• Approval will be based on operational and staffing needs of the City, and will not be 
unreasonably withheld.  

Payout and Transfer: 
• Flex Time accrued under this Policy is not eligible for cash-out during employment or at 

separation of employment for any reason.  

• Flex Time may not be transferred between Employees. 

PAY PERIODS 
 
 Employees will be paid every other Thursday.  Paychecks will cover a two-week period 
which starts Sunday and ends on the Saturday preceding the payday.   
 

INCLEMENT WEATHER 
 
 City services remain operational during severe weather periods, and employees are 
expected to report or and remain at work unless City operations are officially closed by the City 
Manager.  In the event that the City Manager declares the City building closed or the building 
remains open, and the weather conditions prevent an employee from reporting for work at their 
scheduled time, the employee must notify his or her Department Head as soon as possible.  
Employees may elect to utilize accrued paid sick leave, paid personal leave or vacation time to 
maintain their normal pay for that day, or may elect to take unpaid leave time for the time 
missed. 
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DISABILITY LEAVE 
 
 A disability leave of absence will be granted to employees who are unable to continue to 
work for the City because of a non-work-related injury, illness, pregnancy, or other disability, 
subject to the right of the City to require physician’s certificate establishing to the satisfaction of 
the City that the employee is incapacitated from the performance of work due to illness, injury, 
or other disability.  A disability leave shall be with pay and benefits until such time as the 
employee has exhausted all accrued paid sick leave benefits or other paid time and thereafter 
shall be without pay or benefits.  This disability leave will continue for the period of the 
employee’s disability.  The City may request at any time, as a condition of continuance of a 
disability leave of absence, proof of a continuing disability.  In situations where the employee’s 
physical or mental condition raises a question as to the employee’s capacity to perform the job, 
the City may require a medical examination by a physician chosen by the City at the City’s 
expense and, if appropriate, require the employee to take a leave of absence under this Section.   
Employees who are anticipating a leave of absence under this Section may be required to present 
a physician’s certificate recommending that the employee continue at work and in all cases the 
employee’s attendance and job responsibilities must be satisfactorily maintained.  Employees are 
required to notify the City of any condition which will require a leave of absence under this 
Section together with the anticipated date for commencement of such leave.  This notice shall be 
given to the City by the employee as far in advance as possible of the anticipated date to 
commence the disability leave.  All employees returning to work from a disability leave of 
absence must present a physician’s certificate satisfactory to the City indicating the employee is 
medically able to return to work. 
 

WORKERS COMPENSATION LEAVE 
 
 Upon written application, a leave of absence for a period of not more than twelve (12) 
months will be granted to employees who are unable to continue to work at the City because of a 
work-related injury or disease for which the employee is entitled to receive benefits under the 
Worker’s Compensation laws of the State of Michigan and is receiving payments from the City, 
subject to the City’s right to require medical proof.  The twelve-month leave may be extended at 
the City Manager’s option.  Paid absent days may be utilized while on a workers’ compensation 
leave to the extent necessary to maintain the employee’s net take-home pay based upon a forty 
(40) hour week or the employee’s normal work week, whichever is less.  The City may require at 
any time, as a condition of continuance of a workers’ compensation leave of absence, proof of a 
continuing inability to perform work with the City.  In the event that the City, on the advice of a 
physician selected by the City, determines that the employee is capable of returning to work, the 
employee’s leave of absence shall immediately end. 
 
 MILITARY TRAINING OR EMERGENCY DUTY LEAVE 
 
 Regular full-time and regular part-time employees required to perform active duty for 
training or to perform emergency duty in any reserve component of the Armed Forces of the 
United States or the National Guard shall be granted a leave of absence for the period of such 
training or emergency duty upon request and the presentation of proper documentation from the 
employee’s Commanding Officer.  For each day, up to a maximum of two (2) weeks per 
calendar year, that an eligible regular full-time employee performs such duty when the employee 
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otherwise would have worked, the employee shall receive the employee’s regular rate of pay for 
the number of hours that the employee would have been scheduled to work on that day, 
exclusive of overtime, less the amount the employee received for the military service, exclusive 
of travel and meal expenses. The provisions of this Section do not apply to an employee’s initial 
period of active duty for training. 
 
 Return to City employment from a leave of absence under this Section shall be governed 
by federal and state law. 
 

ABSENT LEAVE 
 
 A full-time employee will be allowed to be absent from work one hundred and four (104) 
hours during the City’s Fiscal Year.  At the end of the fiscal year, those employees with unused 
days will be paid up for sixty (60) hours.  Such leave will be available to the employee on July 
1st of each year.  Accordingly, absent leave will be prorated on all new hires.  Absent leave will 
not be paid in advance of when it is earned.   
 
 The use of such absent leave for purposes other than sickness may not be less than 4 
hours nor more than 16 consecutive hours.  Further, such leave shall not be used to precede or 
extend vacation or holiday leaves. 
 
 Such absent leave may be used as sick leave; however, in the event such use exceeds four 
(4) consecutive workdays, the employee, prior to returning to work, may be required to submit a 
medical report indicating that the employee has sought medical care and is able to resume his/her 
duties and responsibilities.  Employees absent due to illness shall give notice to their immediate 
supervisor of such illness at least 15 minutes before their scheduled start and shall give that 
supervisor reasonable continuing information relative to the expected length of such absence. 

 
JURY DUTY LEAVE 

 
 An employee who serves on jury duty will be paid the difference between his/her pay for 
jury duty and regular base pay.  If the employee’s jury duty ends prior to 3:00 p.m. he or she 
shall be expected to return to duty.  The end of jury duty shall be the time of departure from the 
jury room at the courthouse. 
 
 
 FUNERAL LEAVE 
 
 A regular full-time employee shall be allowed and paid for not to exceed three (3) 
working days not to be deducted from sick leave for the purpose of attending the funeral of a 
person in his/her immediate family.  “Immediate family” is defined as meaning: mother, father, 
brother, sister, spouse, child, mother-in-law, father-in-law, grandparent’s stepparent, stepchild, 
foster parent, foster child or a member of the employee’s household. 
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UNPAID PERSONAL LEAVE 
 
 The City may in its discretion grant an employee a personal leave of absence without pay 
or benefits for a period not to exceed thirty (30) calendar days.  Requests for an unpaid personal 
leave of absence shall be submitted in writing to the employee’s Department Head.  All requests 
shall state the reason for the leave and must be signed by the employee.  An extension of an 
unpaid personal leave of absence may be granted by the City in its discretion, provided the 
extension is requested in writing prior to the termination of the original leave period.  No unpaid 
personal leave of absence may be granted for a period in excess of one (1) calendar year.  No 
request for an unpaid personal leave of absence shall be considered approved unless such 
approval is in writing signed by the City Manager. 

 
 RETURN TO WORK AFTER LEAVE OF ABSENCE 
 
 Employees returning from approved leaves of absence will be reinstated to their former 
job classification if they have the necessary qualifications, skill, and ability to perform the work 
in an effective and efficient manner. 
 
 All employees returning from a workers compensation leave of absence will be required 
to present a physician’s certificate indicating that the employee is physically and medically able 
to perform the employee’s job. 
 

HOLIDAYS 
 
 Recognized Holidays.  The following days are recognized as holidays by the City: 
  
 New Year’s Eve     Labor Day 
 New Year’s Day    Thanksgiving Day   
 Day After Thanksgiving   Memorial Day  
 Christmas Eve     Christmas Day 
 Independence Day    Martin Luther King Jr Day 
 
 It is understood that employees may be required to work on holidays in accordance with 
normal scheduling procedures.  
 

 
Holiday Observation.  If the holiday falls on a Friday (if on a 4 day work week) or 
Saturday, the employees shall receive a compensatory day off on the first day they are 
scheduled to work preceding said Friday or Saturday. If the holiday falls on a Sunday, the 
employees shall receive a compensatory day off on the first day they are scheduled to 
work following said Sunday. Employees who work in the Police Department shall 
celebrate all holidays on the actual date of the holiday. 

 
Holiday Eligibility.  To be eligible for holiday pay employees must satisfy all the 
following conditions and qualifications: 
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1. Employees must work all their scheduled hours on the last regularly scheduled 
workday before the holiday and on the first regularly scheduled workday after the 
holiday unless the employees are on an approved paid leave. 

 
 2. Employees must be on the active payroll as of the date of the holiday. For 

purposes of this subsection a person is not on the active payroll of the City during 
unpaid leaves of absences, layoffs, or on a disciplinary suspension. 

 
An otherwise eligible employee who is required to work on a recognized holiday but fails 
to report and work the scheduled hours shall not receive any holiday pay for such 
holiday. 

 
Work on Holidays.  Hourly employees required to work on a recognized holiday shall 
receive holiday pay if otherwise eligible, in addition to pay at their regular straight time 
rate of pay for all hours worked on a recognized holiday. 

 
Holiday During Vacation.  Employees who are on approved vacations on a day that a 
holiday is observed shall be paid for the holiday if they work their entire scheduled shift 
prior to leaving on vacation and immediately following their vacation. 

 
 VACATIONS 
 
A. Schedule:   Full-time employees shall be credited with paid vacation days on their 

anniversary date each year in accordance with the following table: 
 

 After one year   80 hours 
 After five years  120 hours 
 After ten years   160 hours 
 After fifteen years  200 hours 

 
Employee will be paid their regular hourly rate of pay while on vacation and shall receive 
credit for all benefits as if they had worked during the period.  Employees shall be 
allowed to carry over one year’s allocation of vacation leave with approval of the City 
Manager if operational needs prevent them from taking vacation. 

 
B. Annual Vacation Vacations are time off with pay earned by a full-time employee.  It is 

the position of the City that vacations are important to the mental and physical health of 
an employee, and therefore are to be taken.  No employee may accumulate more vacation 
than he or she would be entitled to in the previous year of employment, all other unused 
vacation will be forfeited.  However, an employee who has accumulated more vacation in 
accordance with the previous personnel policy will not lose that which he or she has 
already accumulated. 

 
Vacation time shall be measured from the employees hiring date of full-time employment 
for the purpose of computing earned vacation time.  An employee may not elect to be 
paid in lieu of taking earned vacations.  Unused vacation will be paid an employee on 
leaving City employment on a pro-rated basis.   
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C. When Granted: During the month of March each employee will be allowed to select their 

annual vacation leave by submitting the proper request to the department head.  
Employees will be granted leave by seniority.  Vacations are subject to approval of the 
City Manager or his designee.   

 
D. Pay Advance:  If a regular payday falls during an employee’s vacation, he/she has the 

option to receive that pay in advance before going on vacation.  Employees must request 
the pay advance no later than one (1) week before the payday preceding their scheduled 
vacation.  The pay advance will be added to the employee’s normal paycheck.  This 
provision for pay advance can be used unlimited times per fiscal year.  

 
If an employee is laid off or retires, he/she will receive any unused vacation credit 
including that accrued in the current calendar year.   

 
 INSURANCE BENEFITS 
 
A. Hospitalization and Medical and Dental Insurance.  The City shall furnish all full-time 

employees and their eligible dependents with BCN HMO Gold $1,000 Plan, Humana 
Dental PPO Plan #9, and the Humana-Vision VCP Network Option 1.  The City shall pay 
100% of the premiums for the basic coverage listed above and 100% of the premiums for 
the Family Continuation Rider, if applicable.   
 
This plan shall include a $1,000 single/$2,000 family deductible, a $20 office visit co-
pay, a $40 specialist co-pay, a $50 urgent care co-pay, and a $250 after deductible, 
emergency room co-pay. There will also be a $150 after deductible, co-pay for high-tech 
imaging.   
 
The prescription drug co-pays shall be $15 for value generic, $40 for generic, $80 for 
preferred brand, $100 for non-preferred brand, 20% up to $200 for preferred specialty, 
and 20% up to $300 for non-preferred specialty. 

 
B.        In addition, the City shall pay 100% of the premiums for retirees who retire with 22 years 

or more of service and the retiree’s spouse at the time of retirement until the retiree is 
eligible for Medicare at which time the City’s obligation ceases.  Health coverage to 
retirees shall only be available to those in actual need thereof and those retirees who are 
not currently receiving such coverage due to their access to another source of coverage 
will be required to certify that they do not have access to another source of coverage or 
that such other source of coverage under which they were enrolled is no longer available 
to them, before coverage can be provided at City expense.  A summary of the coverages 
listed above is available in the City Clerk’s office. 

 
C. Accident and Sickness Insurance: The City will provide to all full-time employees a short 

term, and long-term disability insurance policy.  The following is a summary of the plan 
and should not be considered complete, for complete details refer to the plan document. 
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 Short Term Policy: 

The short-term policy shall provide benefits of .70 x Basic weekly salary, rounded to the 
nearest $1.00 with a maximum of $750.00 on the first day of disability due to an accident 
and on the 8th day of disability due to a sickness.  The short-term policy shall last 180 
days. 

 
Basic weekly salary will be based on a normal workweek not exceeding 40 hours 
exclusive of bonuses, omissions and overtime. 

 
Successive periods of disability will be considered one period of disability unless 
commencing after return to work on an active full-time basis for at least 2 weeks unless 
they arise from unrelated causes. 

 
 Weekly disability income benefits terminate at retirement. 
 
 Long Term Policy: 

The long-term policy shall begin after 180 days and last until age 65 and provide benefits 
of 66.7% of Basic Monthly Earnings with a Maximum Monthly Benefit of $3,500. 

 
An employee on the disability plan shall be bound by all the provisions of the plan and 
that the carrier will make all determinations as to eligibility and/or benefit levels. 

 
The City shall not be responsible for any other benefits for an employee who is on long-
term disability after a period of eighteen (18) months nor shall the City have any 
obligation to return the employee back to work after eighteen (18) months on disability.  
Extensions to this eighteen (18) month period may be granted for Health Insurance and 
right to return to work by approval of the City Council. [REFER BACK TO LEAVE OF 
ABSENCE POLICY] 

 
D.  Life Insurance:  The Employer shall furnish life insurance on the employees covered by 

this Agreement in the amount of Fifty Thousand Dollars ($50,000) with double 
indemnity for accidental death. 

 
E. Continuation of Insurance:  The above insurance shall be maintained in force by the 

Employer when the employee is on paid sick leave, personal leave, funeral leave, jury 
duty, or vacation. 

 
RETIREMENT/PENSION 

 
  All full-time employees shall continue to be members of the Genesee County 
Retirement System (GCERS), subject to the rules and requirements of that system.  Operation of 
the Retirement System is necessarily governed by the detailed provisions of the Genesee County 
Retirement Ordinance and amendments thereto, together with the Retirement Commission’s 
Administration rules and regulations.  Copies of the Genesee County Retirement Ordinance may 
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be obtained from the County Retirement Department. 
 
Retirement Allowance Factor: 
 
 Effective December 31, 2002, the retirement allowance factor shall be: 

2.5% of the employee’s final average compensation for 22 years of service, with no age 
restriction. 

 
Effective December 31, 2002, the maximum portion of the retirement allowance financed 
by the City shall not exceed seventy five percent (75%) of the employee’s final average 
compensation.  Employees may elect to purchase “other governmental service” through 
the Genesee County Retirement System at their own cost. 

 
Pop-up clause: 
 

Effective 12/31/02, a “pop-up” clause for the retiree’s surviving spouse shall be added.  
Where a member selects a retirement option (Option A or B) at the time of retirement and 
the beneficiary subsequently dies after the member retires, the retirement selection shall 
automatically revert to the Straight Life Allowance. 

 
Final Average Compensation: 
 

Effective July 1, 1996 final average compensation is computed on the employees best 
three (3) years of credited service prior to termination of employment. 

 
Cost of Living Adjustment: 
 

Effective July 1, 1996, the pensions of bargaining unit employees retiring subsequent to 
that date shall be adjusted in accordance with a formula reflecting changes, up or down in 
the official Consumer Price Index for Urban Wage Earners and Clerical Workers for all 
Cities published by the Bureau of Labor Statistics, United States Department of Labor 
(1982-84), hereinafter referred to as the Index.  Cost of living adjustments of up to three 
percent (3%) rounded to four (4) decimal points, shall be made annually for the first five 
(5) years following an employee’s retirement.  The initial cost of living adjustment shall 
be payable in the next retirement payment after the completion of one (1) full year of 
retirement.  In January of each calendar year, there shall be determined the percentage 
increase or decrease, if any, between the Index for November of the immediately 
preceding calendar year and the Index for the month of November twelve (12) months 
earlier.  Whatever the change in the index is from the base period, up or down to a 
maximum of three percent (3%) shall result in a cost-of-living adjustment of that percent.   

 
In the event of a decline in the Index, in any November-to-November base period, a 
pension cost of living adjustment shall be made in the reverse order from which the 
upward adjustments were made.  
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In the event the Bureau of Labor Statistics does not issue the appropriate Index on or 
before January 15, any required adjustments will be made on the next pension check or 
on the earliest check after receipt of the Index. 

 
No adjustment, retroactive or otherwise, shall be made due to any revision that may later 
be made in the published figure for the Index for any month on the basis of which the 
allowance shall have been determined.  

 
Employee Contributions: 
 

Employee contributions to the Retirement System are five percent (5%) of annual 
compensation, deducted biweekly. 

 
Life Insurance: 
 

Retirees shall be provided with $5,000 life insurance coverage, except Retirees who retire 
with 22 years or more shall be provided with $10,000 Life Insurance Coverage.  
Coverage for both is through the Genesee County Retirement Commission. 

 
CONTINUATION OF INSURANCE PREMIUMS 

 
 In the event that an employee eligible for insurance coverage is discharged, quits, resigns, 
is laid off, or commences an unpaid leave of absence the City shall have no obligation or liability 
whatsoever for making any insurance premium payment for any such employee or their lawful 
dependents beyond the month in which the discharge, quit, resignation, layoff, or unpaid leave of 
absence commences.  Employees on City-approved leaves of absence may continue insurance 
benefits on a month-by-month basis by paying to the City, in advance, the amount of the next 
month’s premium for that employee and/or their lawful dependents, subject to the approval of 
the insurance program.  City employees who otherwise separate from City employment may 
elect to pay for insurance coverage under COBRA.  
 
 
 

GRIEVANCE PROCEDURES 
 
Grievances.  The City endeavors to apply its policies, benefits, and rules in a uniform and 
equitable manner.  If an employee considers that he/she is not receiving fair treatment or not 
receiving all the benefits due to him or her as an employee, the grievance procedure is available 
to attempt to resolve the complaint. 
 
Grievance Procedure.  All grievances shall be handled in the following manner: 
 

Step 1.  Oral Procedure to Supervisor.  An employee with a complaint shall discuss the 
matter with his or her Department Head, within five (5) working days from the time of 
the occurrence of the events giving rise to the complaint or within five (5) working days 
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from the time the employee involved first knew or could have known of the facts giving 
rise to the complaint in situations where it was impossible for the employee involved to 
have known at the time of the actual occurrence of the events giving rise to the 
complaint.  The Department Head will endeavor to give an oral answer to the complaint 
within five (5) working days of the discussion with the employee concerned.  Every 
effort shall be made to settle the complaint in this manner. 

 
Step 2.  Written Procedure to Department Head.  If the complaint is not satisfactorily 
settled in the Step 1, the complaint shall be reduced to a written grievance within five (5) 
working days from the time of the oral answer.  The written grievance shall adequately 
set forth the facts giving rise to the complaint, shall state the relief and/or resolutions 
requested and shall be signed by the employee or employees affected.  The grievance 
shall be submitted to the employee’s Department Head who shall acknowledge it in 
writing.  Within five (5) working days after the grievance has been appealed, a meeting 
shall be held between representatives of the City and the employee.  If the meeting cannot 
be held within the five (5) working day period, it shall be scheduled for a date mutually 
convenient for the parties.  The Department Head, or designated representative, shall 
submit a written disposition on the grievance within five (5) working days following the 
date of this meeting, and return it to the employee. 

 
Step 3.  Written Procedure to City Manager.  If the complaint is not satisfactorily settled 
in the Step 2, the complaint may be submitted to the City Manager.  Within five (5) 
working days after the grievance has been appealed to the City Manager, a meeting shall 
be held between the City Manager and the employee.  If the meeting cannot be held 
within the five (5) working day period, it shall be scheduled for a date mutually 
convenient for the parties.  The City Manager shall prepare a written disposition on the 
grievance within ten (10) working days following the date of this meeting and return it to 
the employee.  The answer to the grievance by the City Manager shall be appealable to 
the City Council pursuant to the applicable ordinance, the provisions of which are as 
follows: 
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 CITY OF MT. MORRIS 
 ORDINANCE NO.03-06 

 
 An ordinance to amend the Code of Ordinances, City of Mt. Morris, Michigan by adding 
an Article to Chapter 2 of the Code of Ordinances, which Article shall be designed VI and 
entitled, The Merit Principle; Personnel Issues and Appeals to the City of Council. 

 
THE CITY OF MT. MORRIS ORDAINS: 
 
 ARTICLE VI  

 THE MERIT PRINCIPLE; PERSONNEL ISSUES AND  
 APPEALS TO THE CITY COUNCIL 

 

Sec. 2-131     Pursuant to Chapter VI of the Charter of the City of Mt. Morris entitled, “The 
Administrative Service”, specifically Section 6.2(b), any City employee or appointee who shall 
be aggrieved by any action of the City Manager or by action of any other City officer having final 
authority with respect to the disposition of any matter involving employment or the application of 
a merit principle including, but not limited to issues with respect to determinations as to the 
fitness for a position to be filled and dismissal for good and sufficient cause or any matters with 
respect to the application and interpretation of the personnel policy may appeal any such decision 
to the City Council pursuant to the following process: 

 

 a.   Said appeal shall be submitted, in writing, to the City Clerk within five (5) working days after 
the action of the City Manager or other appropriate authority.  The appeal shall set forth in such 
detail as is necessary, the nature of the grievance and/or the matter appealed and the relief sought.   

 

b.  The City Clerk shall then transmit the said grievance or appeal to the City Council at the next 
regular meeting.  The City Council shall then set a hearing with respect thereto as soon as 
practicable but no later than the second meeting held in the month subsequent to the month in 
which the appeal is filed.  In the event only one meeting is scheduled in a month, the hearing shall 
be held in the month next following the month in which only one meeting is held.   

 

c.  The employee or appointee shall have the right to appear before the Council either by attorney or 
in their own right to set forth, in such detail as they deem appropriate, their position.  They may 
submit exhibits and present witnesses for examination under oath.  The members of the Council 
shall have the right to examine the grievant or any witnesses produced by them.  The 
administration will have the authority to present its witnesses and exhibits.  

 

d. That after a full and complete hearing, the Council shall as soon as practicable thereafter and no 
later than the following regular meeting issue a determination with respect to said appeal.  The 
provisions of the Open Meetings Act of the State of Michigan shall apply to all such proceedings 
and decisions.  Said decisions shall be final and binding upon the parties. 

 

e.  In the event no appeal is taken from the action of the City Manager or other person authorized to 
make a final decision, any such action shall be deemed settled on the basis of the Manager’s 
action or other official’s action.      

We the undersigned Mayor and Clerk of the City of Mt. Morris, do hereby certify that the above 
ordinance was adopted by the City Council at a regular meeting on the 22nd day of September, 
2003. 

 
__________________________   ________________________ 
Robert D. Slattery, Jr., Mayor   Lisa Baryo, Clerk 

 
 

APPROVED AS TO FORM  
AND LEGALITY 
                                                                                                                      
Charles A. Forrest, Jr. 
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DISCIPLINARY ACTION 
 
 The imposition of disciplinary action is normally the responsibility of the Department 
Head or supervisor. 
 
 Situations of a minor nature are handled informally by the employee’s immediate 
supervisor and normally result in a verbal warning conducted in private.  The warning may be 
documented and placed in the employee’s personnel file.  Offenses of a serious nature are to be 
documented in writing and retained in the employee’s personnel file.  Habitual minor offenses 
shall be considered serious and shall be entered into the personnel file.  Terminations must have 
the prior approval of the City Manager. 
 
 All employees are expected to conduct their private and professional lives in a manner 
which reflects positively upon the City.  Employees shall be courteous in their dealings with the 
public and other employees.  Employees shall avoid any action that gives the appearance of 
impropriety.  Adherence to this policy is essential for the City to maintain the public support 
necessary to carry out its functions. 
 
 The City expects that the personal and professional conduct of its employees will 
conform to acceptable standards.  In instances where an employee fails to comply with these 
standards, an attempt may be made to correct an employee’s conduct using progressive 
discipline, but commission of the following offenses or any other improper employee actions 
may result in disciplinary action up to and including discharge, depending upon the seriousness 
of the offense in the judgment of the City.  This list of unacceptable employee conduct does not 
include all examples of improper conduct but is provided for the guidance of employees.  
Employees with questions concerning the propriety of any contemplated action should consult 
with their supervisor, their Department Head, or the City Manager before engaging in the 
activity.   
 
General Work Rules.  The following rules are provided for the guidance of all employees.  
Violation of these work rules will normally result in progressive discipline, however, in cases of 
intentional or flagrant violations, discharge may result. 
 
 1. Employees should be at their workstations prior to the commencement of.      
 
 2. Employees must secure permission from their supervisor to leave work.   p         
 

 3. All known needed repairs and/or safety hazards on equipment, should be 
promptly reported to the employee’s supervisor. 

 
 4. Any accident involving personal injury must be immediately reported to the 

employee’s supervisor. 
 

 5. All damage to City equipment, vehicles, tools or property must be immediately 
reported to the employee’s supervisor. 
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 6. All federal, state and local safety rules and regulations must be followed. 
 
Unacceptable Employee Conduct. 
 
Violations of Rules 1 through 2 shall result in discharge, unless the City and employee enter into 
a Last Chance Agreement and the employee enters a substance abuse treatment program which is 
acceptable to the City. 
 
Violation of Rules 3 through 13 shall normally result in progressive discipline; however, in cases 
of intentional or flagrant misconduct, the employee shall be subject to discharge. 
 
Violation of Rules 14 through 23 shall subject the employee to discharge.   
 
1. Using intoxicating beverages, marijuana, narcotics, or any other controlled substance 

while at work or on City property. 
 
2. Using intoxicating beverages, marijuana, narcotics, or any other controlled substance at 

such time before work that will interfere with one’s mental or physical ability to 
satisfactorily perform assigned duties. 

 
3. Violation of safety regulations. 
 
4. Insubordination. 
 
5. Engaging in sexual, racial, ethnic, age or other illegal harassment. 
 
6. Marring, marking or defacing any surface of any City building, vehicle or equipment. 
 
7. Failing to notify your supervisor that you are using prescribed medication and/ or a non-

prescription drug that could interfere with your ability to perform your assigned duties in 
a safe and efficient manner. 

 
8. Conducting or betting on any game of chance involving money or any representation of 

value while on duty or while on City property. 
 
9. Failing to provide a reason acceptable to the City for absence or tardiness from work. 
 
10. Excessive absences and/or tardiness.  
 
11. Disregarding or refusing to obey an order, either written or verbal, from a supervisor or 

Department Head. 
 
12. Destroying, altering or removing any materials or information posted by the City. 
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13. Supporting a restriction of output, slowdown or any unauthorized interruption of assigned 
duties. 

 
14. Falsifying records, reports, documents, or knowingly misrepresenting any information 

requested by supervision. 
 
15. Submission of false time reports and/or sick leave requests. 
 
16. Using your position of employment with the City to directly or indirectly gain benefits, 

favors, money, advantages, privileges or anything of value other than regular 
compensation. 

 
17. Soliciting or receiving any gift, service, gratuity, loan, fee, or anything else of value 

which is offered or may be offered because of City employment, and which is 
inconsistent with the City’s policy on gifts. 

 
18. Sale of intoxicating beverages, marijuana, narcotics, or any other controlled substance 

while at work or while on City property. 
 
19. Possession of intoxicating beverages, marijuana, narcotics, or any other controlled 

substance while at work or while on City property. 
 
20. Stealing, abusing, misusing, removing or deliberately destroying City property or the 

property of its employees. 
 
21. Conviction of a misdemeanor for sexual misconduct, fraud, or embezzlement and/or 

conviction of a felony. 
 
22. Unauthorized possession of firearms, weapons and/or explosives while on duty or while 

on City property, including City parking lots. 
 
23. Using abusive language, threatening, intimidating, coercing and/or fighting with 

employees, supervision, or the general public. 
 

INTERNET POLICY 
 
 Use of the Internet for personal reasons, during work hours, is discouraged.  However, 
the City understands that its Internet facilities may be used for non-business research or browsing 
from time-to-time.  You are encouraged to use the Internet, for personal reasons, only during 
breaks or lunchtime.  Also, all personal e-mail messages are to be sent and received via an 
employee’s personal e-mail address, not the City’s. 
 
 The display of sexually explicit images and/or documents is a violation of the City’s 
policy on sexual harassment and is prohibited.  Accessing pornographic websites is also 
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prohibited.  Sexually explicit material may not be archived, stored, distributed, viewed, printed, 
edited, or recorded using the City’s computer resources. 
 
 It is important to understand that all computer activity, Internet usage and e-mail 
messages are for the intended use of the City, therefore, the City reserves the right to monitor, 
read and inspect any files and/or e-mail messages stored in the network and/or computers, at any 
time.  All computer files and e-mail messages are the property of the City, not the employee.  
Therefore, there should be no expected right to privacy by you with regard to computer and 
Internet usage. 
 

GIFTS AND FAVORS 
 
 To protect the integrity of the City, employees shall not accept loans, gifts of money or 
goods, services or any other proffered arrangements for personal benefit with a value of more 
than fifty dollars ($50) under any circumstance directly or indirectly involving possible influence 
or appearance of influence upon the manner in which they perform work, makes decisions, or 
otherwise discharge their duties as a City employee.  Further, all large gifts should be shared by 
all employees, where feasible. 
 

ANTI-NEPOTISM POLICY 
 
 This policy is established for all full time employees and elected officials in order to: (a) 
prevent favoritism in hiring, promotion, discipline, transfer or layoff decisions; (b) avoid the 
possibility of an employee supervising a relative; (c) avoid a potential conflict of interest for a 
supervisor in the resolution of employee grievances or other employment decisions; and (d) 
prevent compounding morale problems if an employee, who is related to another employee in the 
same department, is disciplined, terminated or laid off. 
 
A. Employees who are related may not work in the same department for the City.  For 

purposes of this policy, “related” shall cover the following relationships: 
 
  1. parent (natural or step) 

2. child (natural or step) 
3. brother/sister (natural or step) 

  4. spouse 
  5. grandparent 
  6. legal guardian 
 
B. When two employees who work in same department get married, they shall be allowed 

one (1) year from the date of their marriage for one of them to find alternative 
employment or transfer to another department of the City.  If after one (1) year both 
employees are still working in the same department, the employee with the least seniority 
with the City shall be terminated.   

 
 The above provisions do not apply to the Fire Department personnel. 
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 SMOKING 
 
 The City Building is a no smoking facility.  Employees may smoke during break times 
outside of the building.  Smoking is prohibited in City-owned vehicles. 
 

HARASSMENT POLICY 
 
 The City prohibits any sexual, racial, ethnic, age or other illegal harassment by any 
employee.  Such harassment is a serious violation of City rules. 
 
 Sexual harassment is defined as unwelcome sexual advances, requests for sexual favors, 
and other verbal or physical conduct or communication of a sexual nature when: 
 
 1. Submission to such conduct or communication is made a term or condition either 

explicitly or implicitly to obtain employment. 
 
 2. Submission to or rejection of such conduct or communication by an individual is 

used as a factor in decisions affecting such individual’s employment. 
 
 3. Such conduct or communication has the purpose or effect of unreasonably 

interfering with an individual’s employment or creating an intimidating, hostile or 
offensive employment environment. 

 
 Violation of this rule prohibiting harassment will subject the violator to discipline, 
including the possibility of immediate discharge. 
 
 An employee who believes he or she has been harassed should immediately report such 
harassment to the employee’s Department Head, any other Department Head, the City Manager, 
City Attorney or City’s Labor Attorney.  All reports of harassment will be investigated.  
  

PERSONAL APPEARANCE AND CONDUCT 
 
 Employees are expected to always present a suitable and well-groomed appearance and 
that their dress will be appropriate for their position.  Employees shall refrain from conduct 
which will reflect adversely on their personal reputation and/or that of the City. 
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ACKNOWLEDGMENT 
 
The policies described in the Personnel Policies and Procedures Manual are not conditions of 
employment and are provided to me solely for the purpose of information.  I understand that the 
contents of the Personnel Policies and Procedure Manual should not be construed to constitute a 
contract between the City and myself or for the providing of any benefits described in the 
Personnel Policies and Procedure Manual.  In any situation in which insurance benefits are 
provided, the terms of the insurance policy are controlling, regardless of any statement contained 
in the Manual.  I agree to conform to the rules and regulations of the City.  I understand that the 
County reserves the right to alter, amend, modify, change, or terminate any of the rules, policies 
or benefits described in the Personnel Policies and Procedure Manual at any time it chooses, with 
or without notice to me. 
 
I agree that I will have a probationary period of one (1) year from the date that I am hired by the 
City, during which time I may be terminated at will by the City, with or without cause and with 
or without notice and that I retain a similar right to terminate my employment with the City 
during that period.  No official has the right to modify this relationship except in writing directed 
to me, which is signed by the City Manager. 
 
 
    EMPLOYEE: ______________________________ 

 
    DATE: ______________________________ 

 
[Employee Copy] 
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ACKNOWLEDGMENT 

 
 
The policies described in the Personnel Policies and Procedure Manual are not conditions of 
employment and are provided to me solely for the purpose of information.  I understand that the 
contents of the Personnel Policies and Procedure Manual should not be construed to constitute a 
contract between the City and myself or for the providing of any benefits described in the 
Personnel Policies and Procedures Manual.  In any situation in which insurance benefits are 
provided, the terms of the insurance policy are controlling, regardless of any statement contained 
in this Manual.  I agree to conform to the rules and regulations of the City.  I understand that the 
City reserves the right to alter, amend, modify, change, or terminate any of the rules, policies or 
benefits described in the Personnel Policies and Procedures Manual at any time it chooses, with 
or without notice to me. 
 
I agree that I will have a probationary period of one (1) year from the date that I am hired by the 
City, during which time I may be terminated at will by the City, with or without cause and with 
or without notice and that I retain a similar right to terminate my employment with the City 
during that period.  No official has the right to modify this relationship except in writing directed 
to me, which is signed by the City Manager. 
 
 
     EMPLOYEE: ______________________________ 
 
     DATE: ______________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
[Employer Copy] 
 
 



 

 

 CITY OF MT. MORRIS 
 RESOLUTION 26-19 
 
WHEREAS: The previous administration has historically allowed certain salaried employees to 

accrue compensatory (“comp”) hours in recognition of work performed beyond 
their normal work schedules; and 

 
WHEREAS: The City Council of Mt. Morris has determined that the continued accrual of 

compensatory hours for salaried employees is not consistent with the City’s 
desired practices and administrative procedures; and 

 
WHEREAS:  The City desires to transition from a compensatory hour accrual system to a flex-

hour policy that provides eligible salaried employees flexibility in scheduling 
without creating a compensatory time bank; and 

 
WHEREAS:  The City Council finds it appropriate to address all existing accrued compensatory 

hour balances in a fair and equitable manner prior to implementation of the new 
policy. 

 
NOW THEREFORE, BE IT RESOLVED: 
 

The City Council of Mt. Morris authorizes a one-time payout of a portion of the compensatory 
hour balances accrued by eligible salaried employees through June 22, 2026, as attached. 

 
Moved by Council member ________, and seconded by Council member _________ and 
thereafter adopted by the City Council of the City of Mt. Morris at a regular meeting held 
Monday, June 22, 2026 at 7:00 p.m. 
 
 
 
 
 

__________ Yea  __________ Nay  __________ Absent 
          
 
 
 
 
 
_____________________________ _________________________ 
Sara Dubey, Mayor Spencer Lewis, City Clerk 
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BENEFIT CASH OUT AGREEMENT 
 

 This Benefit Cash Out Agreement (“Agreement”) is made on June _______, 2026, by and 
between Paul R. Zumbach (“Employee”) and the City of Mt. Morris (“Employer”). 
 

RECITALS 
 

WHEREAS, Employee is currently employed by Employer as the Superintendent 
– Department of Public Works;  

WHEREAS, Employer has been tracking a form of benefit time that is reflected as 
“COMP” on Employee’s paycheck (“Comp Hours”);  

WHEREAS, Employer does not have a policy addressing the accrual and 
utilization of Comp Hours for salaried employees such as Employee and does not 
permit the cash out of such time;  

WHEREAS, Employer is implementing a Flex Time Policy for all salaried 
employees that will apply to the previously accrued Comp Hours;  

WHEREAS, the maximum allowable accumulation of Flex Time under the policy, 
will be less than the Employee’s current accrued Comp Hours; and 

WHEREAS, the parties wish to memorialize the implementation process as it will 
apply to Employee;  

 NOW, THEREFORE, the parties agree as follows: 
 

1. Comp Hours Bank. As of the date of this Agreement, Employee has accrued 
1401.42 Comp Hours. The Comp Hours will be converted as follows:  

 
a. Cash Payment. During the last full pay period of June 2026, Employee will be 

paid twelve thousand six hundred seventeen dollars and fifty cents ($12,617.50) 
for three hundred fifty (350) of his accrued Comp Hours. This payment is 
subject to usual payroll taxes and withholdings and is not reportable as 
compensation for purposes of retirement.  
 

b. Flex Time Bank. The remaining 1051.42 hours that remain as accrued Comp 
Hours, will be converted to Flex Hours and be placed in Employee’s Flex Time 
Bank.  
 

2. Utilization Flex Time. Pursuant to this Agreement, Employee will be permitted to 
maintain a Flex Time Bank that is in excess of the Employer’s Flex Time Policy. Employee may 
not accrue additional Flex Time Hours until their bank is below the limit in the Policy. 
Additionally, Employee may not utilize more than one hundred fifty (150) hours of Flex Time in 
any fiscal year.  
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3. Employee agrees that there is no cash value for any of their accrued Comp Hours 
or Flex Time. Employee affirms that he has been paid on a salary basis and has been compensated 
for all hours worked through the date of this Agreement.  

 
4. This Agreement contains the complete understanding of the parties regarding its 

subject matter. This Agreement affects no other terms or conditions of employment.  
 
5. This Agreement expires when Employee’s Flex Time Bank reduces to below the 

Employer’s cap on Flex Time accruals or when the Employee leaves employment with Employer, 
whichever is first.  

 
IN WITNESS WHEREOF, the parties executed this Agreement on the day and year first above 
written. 
 

City of Mt. Morris  
(“City”) 

 

Paul R. Zumbach  
(“Employee”) 
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BENEFIT CASH OUT AGREEMENT 
 

 This Benefit Cash Out Agreement (“Agreement”) is made on June _______, 2026, by and 
between Kevin M. Mihailoff (“Employee”) and the City of Mt. Morris (“Employer”). 
 

RECITALS 
 

WHEREAS, Employee is currently employed by Employer as the Chief of 
Police;  

WHEREAS, Employer has been tracking a form of benefit time that is reflected 
as “COMP” on Employee’s paycheck (“Comp Hours”);  

WHEREAS, Employer does not have a policy addressing the accrual and 
utilization of Comp Hours for salaried employees such as Employee and does not 
permit the cash out of such time;  

WHEREAS, Employer is implementing a Flex Time Policy for all salaried 
employees that will apply to the previously accrued Comp Hours;  

WHEREAS, the maximum allowable accumulation of Flex Time under the policy, 
will be less than the Employee’s current accrued Comp Hours; and 

WHEREAS, the parties wish to memorialize the implementation process as it 
will apply to Employee;  

 NOW, THEREFORE, the parties agree as follows: 
 

1. Comp Hours Bank. As of the date of this Agreement, Employee has accrued 
1,787.50 Comp Hours. The Comp Hours will be converted as follows:  

 
a. Cash Payment. During the last full pay period of June 2026, Employee will be 

paid sixteen thousand nine hundred seventy-seven dollars and six cents 
($16,977.06) for four hundred forty-seven (447) of his accrued Comp Hours. 
This payment is subject to usual payroll taxes and withholdings and is not 
reportable as compensation for purposes of retirement.  
 

b. Flex Time Bank. The remaining 1,340.50 hours that remain as accrued Comp 
Hours, will be converted to Flex Hours and be placed in Employee’s Flex 
Time Bank.  
 

2. Utilization Flex Time. Pursuant to this Agreement, Employee will be permitted 
to maintain a Flex Time Bank that is in excess of the Employer’s Flex Time Policy. Employee 
may not accrue additional Flex Time Hours until their bank is below the limit in the Policy. 
Additionally, Employee may not utilize more than one hundred fifty (150) hours of Flex Time in 
any fiscal year.  

 



 

 2 

3. Employee agrees that there is no cash value for any of their accrued Comp Hours 
or Flex Time. Employee affirms that he has been paid on a salary basis and has been 
compensated for all hours worked through the date of this Agreement.  

 
4. This Agreement contains the complete understanding of the parties regarding its 

subject matter. This Agreement affects no other terms or conditions of employment.  
 
5. This Agreement expires when Employee’s Flex Time Bank reduces to below the 

Employer’s cap on Flex Time accruals or when the Employee leaves employment with Employer, 
whichever is first.  

 
IN WITNESS WHEREOF, the parties executed this Agreement on the day and year first above 
written. 
 

City of Mt. Morris  
(“City”) 

 

Kevin M. Mihailoff 
(“Employee”) 
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